Information Sheet 5

Safeguarding

This Information Sheet provides guidance on
processes, policies, and procedures for
safeguarding for village hall management
commiltees.
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Introduction

Safeguarding is the action taken to promote the welfare of children or other vunerable
groups and protect them from harm Safeguarding is everyone's responsitely.

Mall Management Committees have a duty of care as trustees of the chanty to all those
using the vilage hall. Ths inchudes all volunteers, staff and contractors undertaking work
etc. All reasonable steps need to be taken to prevert harm and to respond appropristely

when harm does ocowr. Safeguarding polioes and procedures that everyone has read and
understood must be in place and used in the day-to-day operation of the hall.

There are several important pleces of legsiation that promote and safeguard children and
aduits at risk. The Care Act 2014 sets out the processes and defintions and the
Safeguarding Vulnerable Groups Act 2006 provides the framework for The Vetting and
Barring Scheme and the Protection of Freedoms Act 2012. The Children Act 1569 and 2004
is also key but there are many other important pleces of legsiation.

This Information Sheet & intended to gude and signpast willage hall committers, so they are
aware of their responsiblities and can take initial steps towards developing their
safeguarding practices.

Detals of other resources and information can be found at the end of ths Information
Sheet.
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Charity Commission

The Charty Commission expects that safeguarding should be a key governance pricrity for
all charties, vilage halls inchuded. They have produced detaded gudance on Safeguarding
and proteching peogie for chanties and trnustecs

There are 9 actions for chanties operating in the UK recommended by the Charity
Commission that trustees nead to take to ensure good safeguarding governance. These are:

1. Ensure your chanty has an adequate safeguardng polcy, code of conduct and any
other safeguarding procedures. Regularly review and update the policy and
procedures to ensure they are fit for purpose.

2. ldentfy possible nsks, inchudng nsks to your benefidanes or to anyone cise
connacted to your charity and ary emerging risks on the hortzon.

3. Consider how to improve the safeguarding culture within your charity.

4. Ersure that everyone rvolved with the charnty knows how to recognise, respond to,
report, and record a safeguarding concem.

S. Ersure people know how to raise a safeguarding concern.

6. Regulsrly evaluate any safeguarding training prowided, ensuring & is current and
relevant.

7. Review which posts within the chanty can and must have a D8S check from the
Drsdosure and Barring Service.

8. Mave 3 rsk assessment process in place for posts which do not qualfy for a DBS
check, but which stil have contact with children or adults at nsk (You will keow which
PORS st dre haaing Crned ot 7. abowe)
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What is expected of a village hall committee?

The comemittee: itsef may not work directly with children or adults ot sk but & is responsble
for the contrads it makes with hirers, and is expecied bo understand what the releant
safequarding law & and how it applies to ther builldng and uers of the hall {volunteers,
staff, contractors). Local ATRE Network members @n assist hall committees in sssesging
what i= mast appropriate fior their hall and in signposting to further information.

There are a range of hirers using vilage and community halls. Some wall have thesr oam
goveming bodies with spedific requirements and expectations for ssfeguarding, e.g.,
CFSTED, The Scout Assnoation, Age UK etc. Other local groups and indridual hirers mary
niot have thesr own poloes, in which s= they must be made aware of the hall's polices
and prooedures and understand that by hinng the hall they are agreeing to adhere to the
hall's safequarding principles and procedunes.

C¥f key importance to both smooth operations, and to mesting any challenges, is good
communicabon between the actity providers and the vilage hall management commities.

i fill the committee should be aware of:

a Mhﬂmhﬁmzmmnmmﬂqﬂﬂq_

b. Charty Commission

c. The ontact details of therr local Ssfeguanding Board/ Partnership and other
local agenoes that can offer support and advice on safeguarding in their
respective County.

3 &l committee members need to ensure ther committes takes the followang actions:

a Sgn the hall's Declaration of Acceptance of Office (an eample can be found
at Appendix B).

b. Appoint a person (or two) fo be the safeguarding lead(s) responsible for
enswring safeguanding practioes and procedures ane in place.

. Understsmd achons to be taken should it be necessany bo report an incidient
and, most importanthy,

d. Suppaort the responsihle personds) so they can carry out ther duties.
Appoirting a lead person doe=s not mean that committee memibers can
abdicate their responsibiity with regard to ssfequarding at the village Fall.
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There may be reluctance by a volunteen{s) to be appointed as the safequarding lead and
concem about taking responsibiity, but there is support availsble from your local ACRE
Metwork member and other professional agenoes.

The lead person will be the main poing of ontact for hirers or anyone regarding
safequarding at the hall. They will ersure that safe recruiting practices are in place, that
rel=vant DBS checks are carmed out, that all tnestees have dgned the Dedaration of
Acceptance of Office and that the hall's Miring Agreement & in line with safeguanding
principles and procediures. The appointed person will also remind the committer about
reguiar review of the hall's safeguarding poboy.

The safequarding lead could be a volunbeer with expenence of sfeguarding such 2= a pre-
school leader or an employes of the hall such a5 a2 manager or booking seoretary.

Hiring Agreement

Whenever a wilage hall management commities hires out any part of its premses, a witten
firing agreement should be in place so that both the management committee and the hirer
know their nghts and resporsibulities. This hinng agreement ersunes. that both parties fully
understand ther respons bikbes in nelation bo the hiring, establishing a dear conbract
between two parbes which could be u=ed as evidence should legal achon become necessany.

It & a key document becase= i responsibiity for the hall to the o indhadiusl
for the period of fare. This incl comphance with all the hal’s prindples and procedures
for safeguarding. It is therefore reasonable for the commither to expect hirers be able to
proside evidence of that complance on regquest. The svdence could be & paper copy of &
palicy or the group may be able to share a link to their website for an online opy.

A Model Mirng Agreement is available from your local ACRE Network member.  See
Appendix D for the safequarding dause in the Standard Condibons.
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Disclosure and Barring Service

The Disclosure and Baming Service (DBS5) helps employers make safer recruitment dedsions
and prevent unsuitable people from working with children and adults at risk. It replaced the

Criminal Records Bureau {CRB) and Indepandent Safeguarding Authority (15A4). DBS is an
Executive non-departmental public body, sponsored by the Home Office.

The DBS is responsible for:
» processing reguests for DBS checks (previously referred to as CRE checks)

» deciding whether it s appropriate for a person to be placed on, or removed from, a
barred list

« pladng or removing people fram the DBES children's barred kst and adults” barred list
for England, Wales and Morthem Ireland.

The DBS searchas police records and, in relevant cases bared list information, then sswes a
DBS certificate to the applicant. Information relessed on DES certificates can be extremety

sensitive and personal and notice should be taken of the code of practice for recipsents of a
DBS chack.

There is no legal requirement for anvone to have a DBS chedk. Howeser, employers are
leqally obliged to ensure, by way of a DBS chedk, that any emploves working in a regulated
activity with children or vulnerable adults has not been barred from doing so. Further
information on chedks and aligibility can be obtained from your local Safequarding Board.

Charges

The standard charge for employers applying for a DES check efther direct to DBS or through
an umbrella body (an umbrella body is a registered body that has access to DES chedks) is
E£23.00. Mo charge s made by DBES for chedks on volunteers, but the umbrella body may
make an administration charge. Further information on charges can be found on the gov.uk
website here.

Individuals can apply for a "basic disclosure’ from the Disdoswre and Barring Service (DBS)
to obtain a copy of thelr personal oiminal recond. Further information can be found on the
gow. Uk website hers
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Village hall committees must have thorough recruibment processes in place. This will indude
self-employed cleaners and caretakers and may also indude valuntesss o amyane working
for, or on behalf of, the village hall comimittee and having unsupervised access to vulnerable
users e.g., organising a lunch for older people, running an activity for children or volunteers
undertaking a task at the village hall.

Your processes must relate to the level of risk involved. A one-size-fits-all approach for all
staff and woluntears may not be appropriate. A volunteer may be supporting a staff member
and may be supervised at all times.

Where the hall committes are employing staff, wha will work directly with children or adults
at rick they must:
« Complete an application form which shows their employment history.
« Provide at least bwo references, one being the most recent;latest
amphoyer‘school fooliage.
« If working directly with children oF adults at risk, one of the references should came
fram someone who has supervised them working with children or adults at risk

before. This should confinm that in thelr opinion they are suitable to work with
childrenyadults at risk.

Developing your policies and procedures

The Charity Commission defines a safeguarding pobicy &s being a “statement of intent that
demnanstrates a commitrment to safeguard children and adults at risk from haom’. Where

smiall growps and individuals do not have a safeguarding policy, they are required to
understand and adhere to the Hall's policy.

An example of a palicy for village hall management committees can be found at Appendix
A. It is a combined polcy for children and adults at risk. It explains the purpose of the
policy, provides definition of some of the terms and sets out the hall committes’s principles.
The procedures (Paragraphs 4 A-J) set out the actions the cormmittes will collectively take to

ensune comphance with their policy.

Mast of the procedures can easily be put in place by the committes or may require
adjustment of policies and procedures that are ake_EIngi'. ACRE Metwork members
[
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.................................................................

can assist hall committees should they have any queries or need additional support.
There are many other models and examples avallable in the useful resources section.
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Sources of further advice and information

ACRE and ACRE Network members provide an information and advice service for village hall
management comimittees through its network of village hall advisers. For further information
and to find your local village hall adviser visk the ACRE website: www acre ong.uk

ACRE produces a range of village hall publications and information sheets to suppart this
service which may be of interest:

Model Hiring Agreement 2016 Edition

Madel Occupational Licence

Information Sheet 21, Overnight accommaodation in village halls
Information Sheet 15, Health & safety legislation and willage halls
Information Sheet 37, Fire safety in villsge halls

Information Sheet 42, Equality in village halls

Useful resources

Disclasure and Barring Service
hittps: {whieii Qo kg overmiment) organisations disclosu re-and -barring-senvics

This link provides the Government statutory guidance, definltions, and responsibilities /4
usefid referance guida)
hittps: {whes gow. ukfgovernmen) publications fcare-act-statutory-quidance/ care-and-support-

stabutory-guidance# safegquarding-1

ACRE Metwork member Community Action Suffolk prowides loks of useful information and
FEJLIEE an their website

Fvbtps: f onaow o oo, o). Lk safequarding

MNSPOC child protection guidance
hittps:{/learming.nspoc org.ukysafequarding-child-protectionvoluntary-comimun ity-groups)

Sa’a;uarﬁlg CONCEMS: ptactl::eem'rmle hlmgcu.rts.pace
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Safeguarding guidance for disabled children and adults at risk
https:/Vwrw anncrafttrust orglresources/

memmm”wgmmm

Safeguarding concermns: practice examples — hiring out space
https://www . anncrafttrust.org/resources/

Guidance on handling safeguarding allegations in a charity

The portal at nitps /isafequarding culture gov iy offers a step-by-step quide to help
charities correctly manage thelr concemns, identify the right people to contact if needed and
access helpfid resowrces and advice. Every organisation that delivers charitable activities has
a responsibiity to safequard people from harm or abuse, whether they are staff members,
volunteers, or other people who encounter your charity through its work. This tool will help
charities in England to handle the reporting of safeguarding allegations about the behaviour
or actions of a person In their charity.

A
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APPENDIX A
(Model Policy)

Thank you to Community Action Suffolk for their support in creating this policy.

1. Purpose

Safeguarding and promoting the welfare of children and adults at risk from
abuse or neglect.

This policy defines how‘BEN:OKcD ..... Village Hall operates to safeguard children, young
people, and adults at risk of abuse or neglect.

We have a duty of care and are committed to the protection and safety of everyone who
enters our premises including children, young people and adults at risk involved as visitors
and/or as participants in all activities and events. We also have a duty to safeguard and
support our trustees, volunteers, and staff.

2. Definitions

Children and young people are defined as those persons aged under 18 years old. This
policy will apply to all staff, contractors and volunteers and will be used to support their
work.

Safeguarding and promoting the welfare of children is defined as:
* protecting children from maltreatment
* preventing impairment of children’s health and development

* ensunng that children grow up in dircumstances consistent with the provision of safe and
effective care

taking action to enable all children to have the best outcomes.

&2
=
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Adult at risk of abuse or neglect
For the purposes of this policy, adult at risk refers to someone over 18 years old who,
according to Section 42 of the Care Act 2014:

« has care and support needs
* s experiencing, or is at risk of, abuse or neglect

* asa result of their care and support needs is unable to protect himself or herself
against the abuse or neglect or the risk of it.

If someone has care and support needs but is not currently receiving care or support from a
heaith or care service, they may still be an adult at risk.

Persons affected

* Al trustees, volunteers, and staff.

* Al those attending any activity or service that is being delivered from the village hall
charity property.

* Al visitors and contractors.

3. Policy principles

There can be no excuses for not taking all reasonable action to protect children and aduits
at risk from abuse or neglect. All citizens of the United Kingdom have their rights enshrined
within the Human Rights Act 1998. People who are eligible to receive health and community
care services may be additionally vuinerable to the violation of these rights by reason of
disability, impairment, age, or illness.

Mm ......... Village Hall charity has a zero-tolerance approach to abuse,

W"O\Qb ........ Village Hall charity recognises that under the Care Act 2014, it has a
duty for the care and protection of adults who are at risk of abuse. It also recognises its
responsibilities for the safety and care of children under the Children Act 1989 and 2004.
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—EERVONRD ...... Village Hall charity is committed to promoting wellbeing, harm

prevention and to responding effectively if concemns are raised.

YSEATORD . vitage Hall charity is aware o the work of thei local safeguarding
Board/Partnership and other support organisations on the development and implementation
of procedures for the protection of children and adults at risk. The policy is about stopping
abuse where it is happening and preventing abuse where there is a risk that it may occur.

............................ Village Hall Committee Is committed to the following principles:

« The welfare of the child, young person or adult at risk is paramount.
Al children, young people and adults at risk have the right to protection from abuse.

« Safeguarding is everyone’s responsibility: for services to be effective each
professional and organisation should play their full part; and

* Al suspicions and allegations of abuse must be property reported to the relevant
internal and extemnal authorities and dealt with swiftly and appropriately.

4. Procedures

A. All members of the committee will sign the Declaration of Acceptance of Office for
trustees which includes a declaration that they have no convictions in relation to
abuse.

8. All members of the committee will familiarise themseives with safeguarding
responsibilities, undertake training where appropriate on safeguarding issues
including whistieblowing where it is available and offered by their local safeguarding
board/partnership or other local support organisation and ensure that they
understand the principles set out in this policy at 3 above.

C. Al members of the committee will work together to promote a culture that enables
issues about safeguarding and promoting welfare to be addressed.

D. All members of the committee, helpers or other volunteers will not have
unsupervised access to children or adults at risk unless appropriately vetted.
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E. The hall committee will follow safe recruitment practices,

F. A member of the committee will be appointed to be responsible for child and adult at

L

risk safeguarding matters. This person will have responsibility for reporting concerns
that arise, as a matter of urgency, to the relevant safeguarding agency.

..................... VAN LT BER.. L8 ticirnisinnaas

All suspicions or allegations of abuse against a child or adult at risk will be taken
seriously and dealt with speedily and appropriately. The appointed person will know
who to contact and where to go for support and advice in relation to an allegation, a
concern about the quality of care or practice or a complaint. An allegation may relate
to a person who works with children or adults at risk who has:

+ Behaved in a way that has harmed a child or adult at risk or may have
harmed a child or adult at risk.

» Possibly committed a criminal offence against, or related to, a child or adult
at risk; or

» Behaved towards a child (or children) or adult at risk in a way that indicates
they may pose a risk of harm to children or adults at risk.

The hall committee will ensure that all hirers of the hall have signed a hiring
agreement. This will require all hirers who wish to use the hall for activities which
include children and adults at risk, other than for hire for private parties arranged for
invited friends and family, to either produce a copy of their Safeguarding Policy and
evidence that they have carried out relevant checks through the Disclosure and
Barring Service (DBS) when requested to do so or, confirm that they have
understood and will adhere to the hall's principles and procedures with regard to
safeguarding.

J. The village hall management committee will carry out an annual review of this policy.
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Appendix B
(Declaration of Acceptance of Office)

Trustee Statement of Eligibility **
Nemeof Chartty:  \=SEAEOXES \\\\'\‘MBE AL
Charity Registration No: >0 O &7

Declaration by Charity Trustees

1 have received and studied the govemning document of the charity and support its
purposes.

1 realise that as a mhd&ﬂg@\\\&m“%_mlmwd

the organisation’s managing or charity trustees, and the duties and
responsibilities as explained to me and Indicated in the Charity Commission Leaflet CC3a:
Responsibilities of Charity Trustees.

I am not under 18 years of age and am not disqualified from serving as a member of the
committee, and in the event of my becoming disqualified, will take no further part in the
affairs of the charity whilst such disqualification lasts.

Trustee eligibility and responsibility
By completing and signing this form, you dedlare that you:
. are willing to act as a trustee of the organisation named above

. understand your organisation’s purposes (objects) and rules set out in its goveming
document

e
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»
»

»

are not prevented from acting as a trustee because you:

have an unspent conviction for one or more of the listed offences,

have an IVA, debt relief order and/or a bankruptcy order,

have been removed as a trustee in England, Scotland, or Wales (by the Charity
Commission or Office of the Scottish Charity Regulator)

have been removed from being in the management or control of a body in Scotland
(under relevant legislation)

have been disqualified by the Charity Commission or are a disqualified company
director,

are a designated person for the purposes of anti-terrorism legisiation,

are on the sex offenders register or have been found in contempt of court for making
(or causing to be made) a false statement,

have been found guilty of disobedience to an order or direction of the Charity
Commission.

Name (please Print): ROTBERT TEARCE

Home Address: GARDENERS cOTTAGE RBeAforDd £x (9 ST

Date: 0oa —|a— 2025

Date of Birth: O\ - O3 - \A LT
s N

** The ChantyConmissﬁon Dedaratlon dEllglbiIly and Responsblltycan be

ABEE
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APPENDIX C

(Apclogies for the blurring we are endeavouring to access a better copy)

10 actions trustee boards need to take to ensuse good saleguarding governance
Safeguarding showdd be 3 ey governanc2 peionty for 3l charties

CHARITY COMMISSION
FOR FNGLAND AND WALES

")
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Standard Conditions of Hire — ACRE’s Model Hiring Agreement

9. Safeguarding children, young people, and adults at risk

You must ensure that any activities for children, young pecple and adults at risk are
only provided by fit and proper persons in accordance with the Children Act 1989 and
2004, the Safeguarding Vulnerable Groups Act 2006 and any subsequent legisiation.
When requested, you must provide us with a copy of your Safeguarding Policy and
evidence that you have camied out relevant checks through the Disclosure and Barring
Service (DBS). All reasonable steps must be taken to prevent harm, and to respond
appropriately when harm does occur. Relevant concemns must be reported.




